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BAO CAO KET QUA TRIEN KHAI
(Khao sat nghiép vu, tir ngay 22/04/2014 dén 24/04/2014)

- Can clr vao hop dong $6 .........cooeiiiiiiiii ky ngay ...... thang ...... nam .......... gilra
Truong Cao dang K§¥ thuat Ly Ty Trong Tp. Ho Chi Minh va Cty TNHH Mot thanh vién EPMT
vé viéc thuc hién phén mém “Quan ly dao tao”;

- Can ctr vao ké hoach khao sat nghiép vu vao ngay 22,23,24/04/2015;

- Can ct vao két qua thuc hién 2 bén;

EPMT thuc hién khdo sdt, tw vin va thu nhin nghiép vu méng cong tac tuyén sinh phuc vu cong
tdc xdy dung phan mém “QUAN LY PAO TAO”, cu thé nhw sau:

PIEU 1: NOI DUNG LAM VIEC

1.1. Thong qua cac bién ban lam viéc tryc tiép gilta cdc bén trong thodi gian trién khai theo ké
hoach chung.
1.2.  Danh sach cac quy trinh thyc hién nghiép vu cc bén da thong nhat:
% Phong Ké hoach — Tai chinh:

STT Cau hoi Tra loi

1 | Sinh vién ndp hoc phi c6 phan loai trong | Khong
ngan sach va ngoai ngan sach, qua do tuy
theo mdi loai ma c6 quy dinh mirc hoc phi
khéc nhau

2 | Ngudn thu tryc tiép tir P. Tai vu bao gdm | Truong phan c6 2 bd phan thu: Phong Ké hoach
— Tai chinh va B phan THPT:

- Hoc phi

- Khoan thu khac

- Thu thi lai HP

- Thu thi lai Tt nghiép
- Thu phi tu do

3 | C6 truong hop nio sinh vién duoc mién | Co, nhu la BHYT
giam khodan thu bat budc ngoai hoc phi so
v6i nhirng sinh vién khac khong?

4 | Co truong hop mét khoan thu ngoai hoc | Hoc lai duge dinh nghia mure phi khac, va duoc
phi d6i véi hé Tin chi dugc tinh theo don | thu giong nhu 1a thu khac = St dung mau thu
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gi4 hoc phi tin chi khong?

(nghia 13 duoc dinh nghia sd tién theo don
gia tung tin chi)

khac.

5 | Hoc phi Hé Tin chi quy dinh theo don gia | Pung, tinh chung mét don gia cho tat ca cac loai
Tin chi mon.
Tuy nhién d6i v6i hoc lai thi phan theo Ly
thuyét, Thyc hanh (Thuc hanh 14i O t6)
6 | Hoc phi H¢ Tin chi quy dinh dugc phan
theo loai mén hoc (VD: loai mon thyc s S T LLA
: . : : h h cho Hoc 1 hoc phi thi khong.
hanh thyc tap c6 don gia khac loai mon dai Chi danh cho Hoc lai, con hoc phi thi khong
cuong)
7 | Hoc phi H¢ Tin chi quy dinh theo don gia | Khong.
Khéi nganh (VD: nganh Kinh té c6 muc . . A
Hoc phi thu theo 16p hoc ph
don gia tin chi khac khdi nganh K thuat oc¢ pht tu theo 1op oc phan
8 | Hoc phi Tin chi dugc tinh theo sinh vién | Theo mirc hoc phi, hoc lai cua 16p hoc phan
hay theo L&p hoc phan dugc mo (Nghia la toan b SV trong 16p hoc
(VD: Sinh vién khoa 2013.2014 co don gia | PPan 46 déu déng 1 mic giong nhau khong phan
khac nhau. Sinh vien khoa 2013 dane k¢ biét nganh, khoa tuyen‘ nhung c6 phan biét Hoc
ac mat. Smi vien khoa ; M Y| phan da hoc va Hoc phan chua hoc)
vao 16p clia 2014 > thi s& ldy don gid cia | P 9416 CPp :
16p 2014* Tin chi hay don gia 2013*Tin | +Hoc phén da hoc: Hoc lai, Hoc cai thién - Thu
chi) theo muc phi Hoc lai va in bang bién lai thu
khac
+Hoc phﬁn chua hoc: Hoc méi, Hoc vuot = Thu
theo mirc hoc phi va in bang bién lai hoc phi.
9 | Hoc phi H¢ Tin chi quy dinh khac nhau | Khong
gitra tung khoa dao tao
10 | Hoc phi nién ché duoc thu theo timg hoc | Ping
ky
11 | Hoc phi hoc lai nién ché dugc tinh theo: Phi hoc lai nién ché = DVHT*Pon gid hoc lai
cua lop dang ky.
12 | Lg phi thi lai HP dugc tinh Ly thuyét, Thuc hanh 1a khac nhau.
13 | Khi tham gia thi Tét nghiép lan dau; SV c6 | Khong phai dong phi 1an dau, Nhung phai dong

phai nop 18 phi du thi tot nghiép khong?

phi 1am bang (Khoan thu khac)
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14 | Lé phi thi Tét nghiép (néu cd) dugc xac | Khong
dinh

15 | Lé phi thi lai Tét nghiép dugc xac dinh Lé phi thi lai Tét nghiép mén Ly thuyét, Thuc
hanh 1a khac nhau:

- Ly thuyét (CB, TC) 1a 100.000d/mén
- Thyc hanh (TC) 14 150.000d/mén

16 | Mién giam hoc phi dugc ap dung - Mién giam theo thong tu 20 (ngin
sach)

- Ngoai 1€ (con em trong truong, dién
kho khan dugc duyét,..)

- Bit budc sinh vién phai nop du, sau khi co
quyéet dinh mién gidm, Truong thuc hién chi tra.

(lam mat phiéu thu, mot phiéu chi mién giam)

19 | Chi tra hoc bong - Hoc bong theo ngan sach nha nudce
- Hoc bong ctia nha tai tro
—~>Khoa lam danh sach - dé nghi chi tién

< Phong Khio thi — Pam bio chat lwong:
STT Cau héi Tra 1o

1 B0 phan xay dung lich thi két thic hoc phﬁn

- Lich thi cubi ky, gitra ky gido tu t6
chirc

- Thi cudi ky: Tric nghiém, Ty ludn,
Trac nghiém — Ty luan

- Tric nghiém: thi tip trung, To
phicu dép an, Cham bang tay.

- Tu luan: Té chuc thi tép trung, 1am
phéch cuoi ky, danh bang tay

- Lich thi duoc td chuc sau khi hoc
xong hét tién do. D6i véi TC: 1
tudn du trir, 2 tudn thi; Cb 1 tuan
du trit, 3 tuan thi.

2 | Can b coi thi bao gdbm - Giang vién co hiru (cha yéu)
- Cén bd phong ban
3 | B) phén phan cong can bd coi thi - Phong khao thi chi dong phén theo

danh sach cua to b mon
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4 | Ap dung quan Iy hinh thirc thi - Bit budc theo dé cuong chi tiét

5 | Phan ca/Tiét thi - Phan ca thi, mdt ngay c6 2 ca
Sang/Chiéu cho moi khoa

- Phong thi dugc cip b phong Quéan
tri & Co sé vit chat

6 | Nhap diém thanh phan/cudi ky - Gido vién nhap diém thi thanh phan

- Phong khao thi nhép quéi ky,
Phong Pao tao su dung két qua tur
khéo thi

- Khéo thi thuc hién phuc khao (néu
co)

7 | Sé bao danh - Sur dung ma sinh vién

T chire thi lai - Danh sach th,i lai khao thi sur dung
man hinh Thong ké = chu dong to
chtrc

- Khio thi t0 chirc sau ky thi chinh
khoang 2 dén 3 tuan.

% Phong Dao tao:

1 | Hinh thic tuyén sinh cia - Cao dang — Chinh quy tién tién (CLC-TC):
cac HE dao tao - Cao drfmg — Chinh quy chuyén nghiép (TC):
>Tuyén sinh dau vao déu 1a Chinh quy, sau khi tring
tuyén sinh vién dang ky nguyén vong hoc Chuyén nghiép —
Tién tien = Xét theo chi tiéu.
HT1: Xét tuyén theo ky thi TN THPT quéc gia bang phan
mém B GD&DT.
HT2: Xét hoc ba nhiing déi tuong da tbt nghi¢p THPT.
Tiéu chi xet, dam bao yéu cau: TBC ca nam Lop 12>=5.5;
Hanh kiém Lép 12 >= Kha. = Str dung phan mém cta Bo
GD&DT hoac Excel.

- Cao dang nghé 12+3 (Nién ché - Bo LD TBXH):
>Xét tuyén TBC ca nam Lép 12(dd TN THPT).

- Cao dang nghé 9+4 (Nién ché - Bo LD TBXH):
>X¢ét tuyén diém TB Ca naim mon Toéan, Ly 16p 9 (dd TN
THCS)
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- Trung cap Chuyén nghiép (TT 22 Bo GD&DT)

> Xét tuyén diém TB Ca nim mén Toan + Ly 16p 9 (da
TN THCS)

- Hé Pai hoc VLVH (Nién ché):
>Xét tuyén TBC ca nim L6p 12(dd TN THPT).

Quy udéc ma ho so xét
tuyén

Nam 2014:

Do dai: A4 BB CCCCC
+ BTS: A4

+DbVDK: BB

+ STT: cCCcCcC

Cho phép ch}lyén nganh
khi tring tuyén

Cho chuyén nganh trudc khi nhap hoc.

Cho phép chuyén bac
dao tao khi xét tuyén:
(Truong hop xét tuyén
truot dai hoc xudng cao
dang)

Cho phép chuyén Hé dao tao

Cho phép chuyén loai
hinh dao tao khi tring
tuyén: (Trudng hop xét
chuyén sang loai hinh
tién tién)

Cho phép chuyén Hinh thire dao tao

Tuyén sinh theo
Nganh/Chuyén nganh

Tuyén sinh theo Nganh, tuy nhién sv c6 thé dang ky chuyén
nganh khi nhap hoc.

% Phong Thanh tra Giao duc — Cong tac Sinh vién:

STT

1

Cau héi

Quy udc ma sinh vién

Tra loi

Quy udc theo van ban cia B GD&DT
Khoa(2) Hé(1) Nganh(3)STT(4)

2 | Tao mat khau tu dong cho tai khoan HSSV Dung mat khéu mac dinh 1a “1111”
3 | Quan Iy két qua rén luyén HSSV Tinh theo HK, Nam hoc
4 | Bo phéan tryc tiép nhap két qua rén luyén | Bo phan quan Iy P. Thanh tra Gido duc
HSSV
5 Hé s6 rén luyén theo nam dao tao sinh vién | SV nam 1: 1
hé Nién che S
SV nam 2: 2
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SV nam 3: 3
SVnam4: 4

H¢ s0 rén luyén theo ndm dao tao sinh vién
hé Tin chi

SV nam 1: 1
SV nam 2: 2
SV nam 3: 3
SV nam 4: 4

B phan diém danh tryc tiép HSSV

GV tryc tiép giang day
B0 phan quan ly HSSV

Céc mirc d6 phan cong ban céan su 16p

- 1 Lép Truong
- 2 Lép pho

- Bithu

- Pho bi thu

- Uy vién

- 57T6 trudng

Xét hoc bong tin chi theo thang diém

Thang diém 10
- Xuét séc
- Gioi

- Kha

10

Xét danh hiéu HSSV tin chi theo thang diém

Thang diém 10
- Xuét séc
- Gioi

- Kha

11

Piéu kién xét hoc bong
(Xét hoc bong theo Hoc ky)

- Khéng c6 diém Kiém tra Thi <5.0
lan dau.

- Piém tong két mén >5.0 lan dau

- Néu hoc theo tin chi thi tich luy
>=15 TC/HK

- TBCHT >=7.0

- KQRL >=70 (>=Kh4)

- Khong bj ky luat tir khién trach tre
1én.

- Khéng tinh nhimng hoc phan Hoc
lai, Hoc cai thién

-  GDTC, GDQP tinh vao TBCHK
(Xac nhan lai véi P. Bao tao)

- Hoc phan ding ky hoc vuot tinh
vao TBCHK (Xac nhan lai véi
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P.DBao tao)

12 | Céch thirc cap hoc bong - Phan mém chi tim ra nhing em
sinh vién du diéu kién cap hoc bong
- Truong chu dong nhap tién.

13 | Pdi tuong chinh sach/ mién giam - S€ dugc cap nhat khi tiép nhap hd

so nhép hoc, hodc c6 thé diéu chinh
trén phan mém.

- Madc dinh luc 1am thu tuc nhap hoc
bat budc phai dong tién = Chi tién
ra tra lai cho sinh vién; Bat dau tir
hoc ky tiép theo, % mién giam s&
dugc trir tryc tiép vao Hoc phi

- Tién mién giam chi dugc tinh cho
nhitng hoc phan hoc méi (khong
hoc vuot)

- Danh sich mién giam, % mién
giam do P. Thanh tra Gido duc
nhép.

14

Xin phép nghi, day bu, doi tiét, ...

- P.DPao tao quan ly
- Ap dung theo quy trinh phin mém

1.3.
STT

1

Danh sach cac quy trinh, nghi€p vu va cac ndi dung xac nhan thém:

Noi dung

Lich thi nén dwgc xay dwng trén co sé tiét dé
dong bo véi thong tin lich hoc, nhwng sé cé ghi
chu thong bao thoi gian

VD: néu thi 45 phat thi xép lich thi tir tiét 1 - 1;
néu thi 60 hodc 90 phat thi xép lich thi tir tiét
1-2 ...

Muc tiéu nhdm tranh trung véi céc lich hoc da
x€p, toi wu hda hiéu suit st dung phong, cha
dong duoc giang vién.

Xac nhan

ba xac nhan

Quy trinh t& chirc thi két thic hoc phan dwoc
thuc hién nhuw sau:

1. Tron danh sich: tit cd SV da DK duw thi cua
tirng mon dwoc tron danh sach va sap xép theo
A,B,C; sau d6 phan vao 1 phong thi xac dinh

2. Danh s6 bao danh: dung ma SV lam SBD
3. Thuc hién thi (ngoai hé thong)

4. Panh phach bai thi

5. Thuc hién cham thi theo phach

ba xac nhan
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Quy trinh t6 chic thi Tét nghiép dwoc thuc
hién nhw sau:

1. Tron danh sach: tit cd SV da DK du thi cta
tirng mon dwoc tron danh sach va sap xép theo
A,B,C; sau d6 phan vao 1 phong thi xac dinh

2. Danh s6 bao danh: dung ma SV lam SBD
3. Thuc hién thi (ngoai hé thong)

4. Panh phach bai thi

5. Thwc hién chadm thi theo phach

Pa xac nhan

Quy trinh nhip diém: EPMT tw van

1. Gido vién nhdp diém thwong xuyén theo
phan cong giang day

2. Gido vién xét diéu kién du thi két thic mén
(theo Quy ché) - P. Pao tao xt& ly cic trwong
hop dat biét cho phép du thi.

3. Khdo thi quan ly diém thi két thic mén

Pa xac nhan

Quy trinh quan ly diém : kiém soat co ché khda
diém

b3 xac nhin,Phong Pao tao sé kiém
soat phian khoa diém

Truwong hop quan ly thi lai:
1. Khdo thi st dung man hinh Thong ké
sinh vién thilai = T6 chirc lich thi
2. Sinh vién l1én website xem lich thi lai va
dang ky
3. Sau d6 déng phi tai phong K€ hoach -
Tai chinh hodc online

4. Khao thi xem dwoc danh sach da dong
hoac chwa dong.

Pa xac nhan

1.4.

Danh séach dir li¢u Import

STT

Noi dung import

Phuong thirc thuc hién

Pham vi import

1

Nhin si - tién lwong

Thong tin nhén su co htru

Ddng bo dir lidu tir EGOV xuat excel va bd
sung thém céc filed con thicu.
EPMT import dit liéu theo file NhanSu.xls

Nhan su co hitu
toan truong

Quan ly dao tao

Danh sach moén hoc
Truong guri.

EPMT import dir li€u theo dir li€u cua

Toan bd mon hoc

Chuong trinh dao tao khung

EPMT da hoan thién CTK cho Trudng.

Toan by CTK cua
tat ca cac nganh
dang hoc

Bién ban bao cao tong két
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3 | Thong tin 16p hoc sinh vién EPMT da import theo thong tin cua Truong
gui

4 | Dit lidu diém két qua hoc tap EPMT da import theo file Téng két hoc ky
cua Truong.

1.5.  Ké hoach chuan bi cho giai doan tiép theo, du kién s& bat dau tir ngay 04/05/2015:

STT Phuong Nha trwong Thoi gian
thure "
Tu ngay Dén ngay
I |Texa |-EPMT hd trg cdu hinh | Kiém tra di¥ liu 04/05/2015 | 07/05/2015
Quy ché, quy dinh da khao

sat cua Truong lén hé
thong PMT-EMS
- Import b6 sung dir liéu

con thicu.
Il | Cai dit, 1am quen hé théng 11/05/2015 | 15/05/2015
1| Tryc 1. Huéng déan cai dat & phan quyén 11/05/2015 15/05/2015
tiép 2. Lam viéc timg phong ban chirc ning trén phan mém

PIEU 2: BO SUNG, THAY DPOI

2.1.  Trong truong hop can bo sung, hoic thong tin khao sat bi sai sot, can diéu chinh, hai bén tién
hanh trao d6i thong qua Email va iy quyén can bo thuc hién nhu sau:

+Bén A: 6ng B Tuan Viét dia chi email: dotuanviet2977@yahoo.com
+ Bén B: ong Bui Viét Sang dia chi email: vietsang@epmt.vn

2.2. Céan bd tiép nhan bén A c6 nhiém vu tong hop cac nodi dung bd sung, hiéu chinh dudi dang
file scan va gui email cho can b ti€p nhén bén B;

2.3. Noi dung duoc can bo iy quyén bén A chuyén cho bén B 1a thong tin chinh thirc.
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